	Instructions for Preparation and Submission of the FY 2006 LDRD Proposal Coversheet

	· All FY 2006 LDRD full proposals require a coversheet. 

· A coversheet form provided at this web site in either MS Word or Acrobat PDF format must be used. 

· Note that text entry in the fields on these forms is limited. Do not attempt to attach continuation pages. 

· The coversheet is to be submitted both electronically (as an e-mail attachment or on a floppy disk) and in hard copy with signatures. 

· Submission may precede or accompany submission of the corresponding proposal. 

Field-by-Field Details 

· ALD 

· Enter one of the following abbreviations: SUF, AST, PBCS
· Proposal Title 

· Enter a title identical to that on the associated full new or renewal proposal.
· Principal Investigators, Divisions 

· Enter full names (spell out the first name) of each investigator and his/her division, using a separate line for each (use the division name abbreviations found in the Argonne phone directory). The LDRD office will record the name entered on the first line as the lead principal investigator for purposes of future communication.
· Division 

· Enter the divisions of all investigators using the division name abbreviations found in the Argonne phone directory.
· Amount Requested 

· Enter the same total dollar amount specified on the associated full proposal for FY 2006 only.
· FY 2006 Strategic Initiative Area or Director's Competitive Grant 

· Check one and only one box next to the area that best reflects the content and purpose of the proposed project.
· Brief Description of Research 

· Do not exceed the amount of text that will fit in the field provided. This will be about 250 words. This paragraph must be a lay language abstract (no jargon or technical detail). It must specify the technical field of the proposed R&D, the proposed scope of work and its rationale, the connection and relevance to the missions of the Laboratory and of the DOE, and the expected results. DOE will largely base its concurrence with the Laboratory's decision to fund a project based on this paragraph. This paragraph replaces that previously required in item 10 of the Work Project Authorization form.
· Endorsement and Comments by Division Director and ALD 

· (Not required for the Director's Competitive Grants component.) The responsible ALD(s) and division director(s) must use this field to confirm their view of the importance and relevance of the proposed work to a strategic initiative area. Specific reasons as opposed to general statements are desired here.
· Signatures and Dates 

· Type the names of the ALD(s) and division director(s) and enter the dates that actual signatures on a hard copy of the coversheet are obtained. Submit the electronic form by email or diskette and send the signed hard copy by fax (2-5149) or Laboratory mail (J. Reedy, 201/OTD)..


