	MATERIALS SCIENCE DIVISION

SUMMARY OF ACCOMPLISHMENTS

Support Staff

October 1, 2006 – September 30, 2007

NAME:

BADGE:



	(1) RESEARCH HIGHLIGHTS: 

	In this space, provide a summary of research progress covering the time period 10/1/06 - 9/30/07.  

Identify key activities and achievements.  Please limit to one page.  

DELETE ALL ITALICIZED INSTRUCTIONS WHEN COMPLETING THIS  FORM



(2) ACCOMPLISHMENTS:  SPECIFIC GOALS AND RESPONSIBILITIES AND MAJOR ACTIONS
You will be evaluated on your specific goals and responsibilities for the past year as they appear in your Performance Appraisal Form for 2007, Section 1A and from the Major Actions on your position description.  These are listed below.   Please provide a short statement addressing your performance following each Major Action and Goal.  Use bullet format.

A. Major Actions and Specific Goals and Responsibility for the Past Year

1.  Effective implementation of Laboratory and Division ESH policies, work rules and safe practices. 

2.  Works cooperatively with scientific staff to develop techniques and facilities for materials preparation and/or property measurement under occasional supervision of an Experimental Scientist or Group Leader.

Goal:   Establish effective, productive operation of world-class materials science laboratory.

3.  Creative development of state of the art equipment or techniques.

Goal: Create world-class scientific laboratory.

4.  Maintenance and improvement of scientific capability of experimental laboratories.

Goal:   Laboratory operates efficiently to produce materials or measurements quickly and of high quality.

5.  Training of visitors, students, and postdocs in laboratory procedures and use of sophisticated equipment. 

Goal:   Effective integration of collaborators and colleagues into laboratory environment for fast, high level scientific output.

6.  Functions as safety officer for group activities, interacting with Divisional and Laboratory safety officers and with staff scientists to ensure safe operation conforming to Laboratory, Division, and other appropriate safety objectives.

Goal:   Establish culture of pro-active attention to preventive safety.

7.  Coordinates computer infrastructure in group, including tracking computer equipment, initiating repairs, evaluating new computer hardware and software, and identifying purchases that enhance scientific capability.

Goal:   Effective use of computers for enhancing scientific capability of laboratory and staff.

8.  Maintains laboratory records needed for inventory, safety, and other requirements. 

Goal:   Satisfy laboratory requirements for responsible stewardship of equipment and operational safety.

9.  Assists in the preparation of manuscripts, proposals, and review documents.

Goal:   Produce graphic and compelling accounts of MSD`s world-class research accomplishments and vision.
10.  Carries out creative materials synthesis and characterization.

Goal:   Advance the international frontier in synthesis and characterization of new materials.
11.  Operates and maintains neutron powder diffraction at IPNS, assists with data handling and analysis. (if applicable)

Goal:   Ensures instrument capability is fully utilized.
12.  Schedules experiments and assists external users at IPNS.  (if applicable)

Goal:   Ensures users perform successful experiments.
(3) LONG-RANGE PLANS
You can use this space to discuss your performance on a longer term basis, including career development plans. Please keep this to no more than a few paragraphs.

Highlight from previous 3 years

Use this space to highlight your past accomplishments on a longer time scale.  Be concise and limit to only one or two key achievements.

Plans for future development (next 3 years)

Use this space to explain your long-term research plans, and how this years’ work fits in. Again, please be concise.

(4) Dissemination of Research Results

While publications are not a major priority for support staff, many support staff are co-authors.  List your publications, presentations and any conferences, courses or workshops you attended during the review period.

